
__________________ 
If the deadline falls on a Saturday, Sunday, or a holiday, the appropriate deadline for filing, submission, and payment shall 
be moved to the next business day. (Revenue Memorandum Circular 65-2026). 

 
 

 

Subject    :          2023 YEAR END and 2024 1st QUARTER Reportorial Requirements 
 

Date          :         January 1, 2024 to March 31, 2024 
 

A number of information returns and other compliance requirements for taxpayers in the first ninety 
(90) days or so of every year are mandated to be submitted.  There are relative penalties imposed 
on non-compliance.  We are issuing this reminder to ensure our compliance and to avoid any 
unwanted fines and penalties.  

Advisory 

JANUARY 2024 DEADLINES 

SEQ FORM DESCRIPTION ATTACHMENTS MODE DEADLINE PERIOD 

1 2000 Documentary 
Stamp Tax 

Return 

N/A FILING AND 
PAYMENT 

EFPS AND 
MANUAL 
FILERS – 

January 05, 
2024 

For the 
month of 
December 
2023 

2 E-SALES Sales report using 
CRM/POS 

N/A SUBMISSION • TIN ending 
in even 
numbers- 
January 08, 
2024 

• TIN ending 
in odd 
numbers – 
January 10, 
2024 

For the 
month of 
December 
2023 

3 1600 Monthly 
Remittance 
Return of 

ValueAdded Tax 
and Other 

Percentage 
Taxes Withheld 

N/A FILING and 
PAYMENT 

• EFPS AND 
MANUAL 
FILERS – 
January 10, 
2024 

For the 
month of 
December 
2023 

4 1600 – 
MAP 

Monthly Alphalist 
of Payees 

DAT FILE Submission 
to esub 

• EFPS AND 
MANUAL 
FILERS – 
January 10, 
2024 

For the 
month of 
December 
2023 

5 1601C Monthly 
withholding tax on 
compensation 

N/A FILING • EFPS E – 
January 11, 
2024 

• EFPS D – 
January 12, 
2024 

• EFPS C, B, 
A and 
Manual – 
January 13, 
2024 

For the 
month of 
December 
2023 

6 1601C Monthly 
withholding tax on 
compensation 

N/A PAYMENT EFPS AND 
MANUAL 
FILERS – 
January 15, 
2024 

For the 
month of 
December 
2023 

UHYMAC-2024.0001 
 



7 Looseleaf Books of 
Accounts 

• 0605 payment 
(latest 2024) with 
payment details 

• 1905/ ORUS 
generated QR 

• Sworn statement 

• SPA for 
individuals or 
Board reso and 
sec cert for 
corporations (if 
transacting 
through 
representatives) 

• VALID ID of 
authorized 
representative 
(the one 
indicated in 
sworn) and 
Secretary with 3 
specimen 
signatures (in ink)  

• PTU 

Submission January 15, 
2024 

For 
calendar 
year 
ending 
December 
31, 2023 

8 1702 Annual Income 
Tax Return 

N/A FILING and 
PAYMENT 

January 15, 
2024 

For the 
fiscal year 
ending 
September 
30, 2023 

9 N/A Sworn declaration 
by income 
recipients availing 
lower EWT rate or 
tax exemption 

• Notarized sworn 
declaration 

• COR 

Submission 
to withholding 
agent 

January 15, 
2024 

For the 
calendar 
year 
ending 
December 
31, 2023 

10 EZMPR Ecozone Monthly 
Performance 
Report 

• EZMPR DATA 
ENTRY 

Submission January 19, 
2024 

For the 
month of 
December 
31, 2023 

11 2550Q Quarterly Value 
Added Tax 
Return 

N/A FILING and 
PAYMENT 

EFPS AND 
MANUAL 
FILERS – 
January 25, 
2024 

For the 
quarter 
ending 
December 
31, 2023 

12 SLSIP Summary List of 
Sales, Inventory 
and Purchases 

DAT FILE Submission 
to esub 

• EFPS 
FILERS 
– 
January 
30, 
2024 

• Manual 
filers – 
January 
25, 
2024 

For the 
quarter 
ending 
December 
31, 2023 

13 2551Q Quarterly 
Percentage Tax 
Return 

N/A FILING and 
PAYMENT 

EFPS AND 
MANUAL 
FILERS – 
January 25, 
2024 

For the 
quarter 
ending 
December 
31, 2023 



__________________ 
If the deadline falls on a Saturday, Sunday, or a holiday, the appropriate deadline for filing, submission, and payment shall 
be moved to the next business day. (Revenue Memorandum Circular 65-2026). 

14 1603 Quarterly 
Remittance 
Return 
of Final Income 
Taxes Withheld 
on Fringe 
Benefits 
Paid to 
Employees Other 
Than Rank and 
File 

N/A FILING and 
PAYMENT 

EFPS AND 
MANUAL 
FILERS – 
January 25, 
2024 

For the 
quarter 
ending 
December 
31, 2023 

15 N/A ITR attachments • Filed 1702 
with filing 
reference/tax 
receipt 
confirmation 
and payment 
details (if any) 

• 1709 form (if 
any) 

• 2307 
certificates 

• SAWT 
Schedule 

• SAWT 
Validation 

• Complete set 
of AFS 

• SMR’s 

Submission January 30, 
2024 

For the 
fiscal year 
ending 
September 
30, 2023 

16 N/A Annual Inventory 
List 

• Attachments 

• Sworn 
statement 

• CD with cd 
label 
(containing the 
excel version 
of inventory list 
and the PDF 
with signature 
of the 
authorized 
person) 

• Printed copy 
of inventory list 
with signature 
of authorized 
person 

• SPA for 
individuals or 
Board reso 
and sec cert 
for corporation 
(if transacting 
through 
representative) 

• VALID ID of 
authorized 
representative 
(the one 
indicated in 

Submission January 30, 
2024 

For 
calendar 
year 
ending 
December 
31, 2023 



sworn) and 
Secretary with 
3 specimen 
signatures (in 
ink) 

17 CAS Books of 
Accounts 

• 1905 

• 0605 (LATEST 
PAYMENT 
2024) with 
payment 
details 

• COR 

• PTU 

• CD with CD 
label 
(containing the 
soft copies of 
the books for 
submission) 

•  Affidavit 
(ANNEX N) 

• SPA for 
individuals or 
Board reso 
and sec cert 
for corporation 

• VALID ID of 
authorized 
representative 
(the one 
indicated in 
sworn) and 
Secretary with 
3 specimen 
signatures (in 
ink) 

Submission January 30, 
2024 

For 
calendar 
year 
ending 
December 
31, 2023 

18 0605 Annual 
Registration Fee 

N/A FILING and 
PAYMENT 

EFPS and 
MANUAL filers 
- January 31, 
2024 

ALL 

19 1601EQ Quarterly 
Expanded 
Withholding Tax 
Return 

N/A FILING and 
PAYMENT 

EFPS and 
MANUAL filers 
- January 31, 
2024 

For the 
quarter 
ending 
December 
31, 2023 

20 QAP Quarterly 
Alphalist of 
Payees - 
Expanded 

Dat file Submission 
to esub 

EFPS and 
MANUAL filers 
– January 31, 
2024 

For the 
quarter 
ending 
December 
31, 2023 

22 1601FQ Quarterly Final 
Withholding Tax 
Return 

N/A FILING and 
PAYMENT 

EFPS and 
MANUAL filers 
- January 31, 
2024 

For the 
quarter 
ending 
December 
31, 2023 

       

23 QAP Quarterly 
Alphalist of 
Payees - Final 

Dat file Submission 
to esub 

EFPS and 
MANUAL filers 
– January 31, 
2024 

For the 
quarter 
ending 



__________________ 
If the deadline falls on a Saturday, Sunday, or a holiday, the appropriate deadline for filing, submission, and payment shall 
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December 
31, 2023 

24 1604C  Annual Alphalist 
of Employees 

Dat file Submission 
to esub 

EFPS and 
MANUAL filers 
– January 31, 
2024 

For the 
year 
ending 
December 
31, 2023 

25 1604F Annual Alphalist 
of Payees – Final 
tax 

Dat file Submission 
to esub 

EFPS and 
MANUAL filers 
– January 31, 
2024 

For the 
quarter 
ending 
December 
31, 2023 

26 LIS Lessee 
Information Sheet 
(2nd semester) 

• Lessee 
Information 
Sheet stored in 
CD 

• Lessee 
Information 
Sheet in printed 
copy 

• Building/Space 
layout 

• Certified True 
Copy of Contract 
of Lease per 
Tenant 

Submission January 31, 
2024 

For the 
year 
ending 
December 
31, 2023 

27 N/A Notarized sworn 
declaration of list 
income recipients 
availing lower 
EWT rates to the 
BIR. 

• List of payees 
availing lower 
EWT rates. 

• Notarized sworn 
statement 

• COR of payees 

Submission 
by 
withholding 
agent. 

January 31, 
2024 

For the 
year 
ending 
December 
31, 2023 

FEBRUARY 2024 DEADLINES 

1 2000 Documentary 
Stamp Tax 
Return 

• N/A FILING AND 
PAYMENT 

EFPS AND 
MANUAL 
FILERS – 
January 05, 
2024 

For the 
month of 
January 
2024 

2 E-SALES Sales report using 
CRM/POS 

• N/A SUBMISSION • TIN ending 
in even 
numbers- 
February 
08, 2024 

• TIN ending 
in odd 
numbers – 
February 
12, 2024 

For the 
month of 
January 
2024 

3 1600 Monthly 
Remittance 
Return of 
ValueAdded Tax 
and Other 
Percentage 
Taxes Withheld 

• N/A FILING and 
PAYMENT 

• EFPS AND 
MANUAL 
FILERS – 
February 
12, 2024 

For the 
month of 
January 
2024 

4 1600 – 
MAP 

Monthly Alphalist 
of Payees 

• DAT FILE Submission 
to esub 

• EFPS AND 
MANUAL 
FILERS – 
February 
12, 2024 

For the 
month of 
January 
2024 



5 1601C Monthly 
withholding tax on 
compensation 

• N/A FILING • EFPS E, D, 
Manual – 
February 
12, 2024 

• EFPS C – 
February 
13, 2024 

• EFPS B – 
February 
14, 2024 

• EFPS A – 
February 
15, 2024 

 

For the 
month of 
January 
2024 

6 1601C Monthly 
withholding tax on 
compensation 

• N/A PAYMENT • EFPS filers 
– February 
15, 2024 

• Manual 
filers – 
February 
12, 2024 

For the 
month of 
January 
2024 

7 0619E Monthly 
expanded 
withholding tax 
return 

• N/A FILING • EFPS E, D, 
Manual – 
February 
12, 2024 

• EFPS C – 
February 
13, 2024 

• EFPS B – 
February 
14, 2024 

• EFPS A – 
February 
15, 2024 

•  

For the 
month of 
January 
2024 

8 0619E Monthly 
expanded 
withholding tax 
return 

• N/A PAYMENT • EFPS filers 
– February 
15, 2024 

• Manual 
filers – 
February 
12, 2024 

For the 
month of 
January 
2024 

9 0619F Month final 
withholding tax 
return 

• N/A FILING • EFPS E, D, 
Manual – 
February 
12, 2024 

• EFPS C – 
February 
13, 2024 

• EFPS B – 
February 
14, 2024 

• EFPS A – 
February 
15, 2024 

•  

For the 
month of 
January 
2024 

10 0619F Month final 
withholding tax 
return 

• N/A PAYMENT • EFPS filers 
– February 
15, 2024 

For the 
month of 
January 
2024 
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• Manual 
filers – 
February 
12, 2024 

11 2550Q Quarterly Value 
Added Tax 
Return 

• N/A FILING and 
PAYMENT 

• EFPS AND 
MANUAL 
FILERS – 
February 
23, 2024 

For the 
quarter 
ending 
January 
31, 2024 

12 SLSIP Summary List of 
Sales, Inventory 
and Purchases 

• DAT FILE Submission 
to esub 

• EFPS 
FILERS –
February 
29, 2024 

• Manual 
filers – 
February 
23, 2024 

For the 
quarter 
ending 
January 
31, 2024 

13 2551Q Quarterly 
Percentage Tax 
Return 

• N/A FILING and 
PAYMENT 

• EFPS AND 
MANUAL 
FILERS – 
February 
23, 2024 

For the 
quarter 
ending  
January 
31, 2024 

14 AFS/ITR Submission of 
AFS/ITR filed 
with the BIR for 
PEZA/BOI 
registered 
enterprises filed 
on January 15, 
2024 

• Filed AFS and 
ITR 

FILING with 
ACMS and 
BOI 

• PEZA/BOI 
registered 
enterprises 
– February 
14, 2024 

Fiscal year 
end 
September 
2023 

14 TIMTA 
Annexes 
A.1 to B.2 

Submission of 
ATIR and ABR 
annexes  

• Filed AFS and 
ITR 

FILING with 
ACMS and 
BOI 

• FILING with 
ACMS and 
BOI 

FILING 
with 
ACMS and 
BOI 

16 1702 Annual Income 
Tax Return 

• N/A FILING and 
PAYMENT 

• February 
15, 2024 

For the 
Fiscal year 
ending 
October 
31, 2023 

17 1707A Capial Gains 
Tax 

• N/A FILING and 
PAYMENT 

• February 
15, 2024 

For the 
Fiscal year 
ending 
October 
31, 2023 

18 Looseleaf Books of 
Accounts 

• 0605 payment 
(latest 2024) with 
payment details 

• 1905/ ORUS 
generated QR 

• Sworn statement 

• SPA for 
individuals or 
Board reso and 
sec cert for 
corporations (if 
transacting 
through 
representatives) 

• VALID ID of 
authorized 

Submission • February 
15, 2024 

For 
calendar 
year 
ending 
January 
31, 2024 



representative 
(the one indicated 
in sworn) and 
Secretary with 3 
specimen 
signatures (in ink)  

• PTU 

19 EZMPR Ecozone 
Monthly 
Performance 
Report 

• EZMPR DATA 
ENTRY 

Submission • February 
20, 2024 

For the 
month of 
January 
31, 2024 

MARCH  2024 DEADLINES 

1 1604E Annual 
Information 
Return of 
Creditable 
Income Taxes 
Withheld-
Expanded/Income 
Payments 
Exempt from 
Withholding Tax 

N/A FILING March 1, 2024 For 
calendar 
year 
ending 
December 
31, 2023 

2 1604E Alphalist DAT File Submission 
to esub 

March 1, 2024 For 
calendar 
year 
ending 
December 
31, 2023 

3 2000 Documentary 
Stamp Tax 
Return 

N/A FILING AND 
PAYMENT 

EFPS AND 
MANUAL 
FILERS – 
March 05, 2024 

For the 
month of 
February 
2024 

4 E-SALES Sales report using 
CRM/POS 

N/A SUBMISSION • TIN ending 
in even 
numbers- 
March 8, 
2024 

• TIN ending 
in odd 
numbers – 
March 10, 
2024 

For the 
month of 
February 
2024 

5 1600 Monthly 
Remittance 

Return of Value 
Added Tax and 

Other Percentage 
Taxes Withheld 

N/A FILING and 
PAYMENT 

• EFPS AND 
MANUAL 
FILERS – 
March 10, 
2024 

For the 
month of  
February 
2024 

6 1600 – 
MAP 

Monthly Alphalist 
of Payees 

DAT FILE Submission 
to esub 

• EFPS AND 
MANUAL 
FILERS –  
March 10, 
2024 

For the 
month of  
February 
2024 

7 1601C Monthly 
withholding tax on 
compensation 

N/A FILING • Manual – 
March 10, 
2024 

• EFPS E – 
March 11, 
2024 

For the 
month of  
February 
2024 
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• EFPS D – 
March 12, 
2024 

• EFPS C – 
March 13, 
2024 

• EFPS B – 
March 14, 
2024 

• EFPS A– 
March 15, 
2024 

8 1702 Annual Income 
Tax Return 

• N/A FILING and 
PAYMENT 

March 15, 2024 For the 
fiscal year 
ending 
November 
30, 2023 

9 Looseleaf Books of 
Accounts 

• 0605 payment 
(latest 2024) with 
payment details 

• 1905/ ORUS 
generated QR 

• Sworn statement 

• SPA for 
individuals or 
Board reso and 
sec cert for 
corporations (if 
transacting 
through 
representatives) 

• VALID ID of 
authorized 
representative 
(the one 
indicated in 
sworn) and 
Secretary with 3 
specimen 
signatures (in 
ink)  

• PTU 

Submission March 15, 2024 For fiscal 
year 
ending 
February 
28, 2024 

10 EZMPR Ecozone Monthly 
Performance 
Report 

• EZMPR DATA 
ENTRY 

Submission March 20, 2024 For the 
month of 
February 

11 2550Q Quarterly Value 
Added Tax 
Return 

N/A FILING and 
PAYMENT 

EFPS AND 
MANUAL 
FILERS –March 
25, 2024 

For the 
fiscal 
quarter 
ending 
February 
28, 2024 

12 SLSIP Summary List of 
Sales, Inventory 
and Purchases 

DAT FILE Submission 
to esub 

• EFPS 
FILERS 
– 
March 
30, 
2024 

• Manual 
filers – 
March 

For the 
fiscal 
quarter 
ending 
February 
28, 2024 



 
 

25, 
2024 

13 2551Q Quarterly 
Percentage Tax 
Return 

N/A FILING and 
PAYMENT 

EFPS AND 
MANUAL 
FILERS – 
January 25, 
2024 

For the 
fiscal 
quarter 
ending 
February 
28, 2024 

14 N/A ITR attachments • Filed 1702 
with filing 
reference/tax 
receipt 
confirmation 
and payment 
details (if any) 

• 1709 form (if 
any) 

• 2307 
certificates 

• SAWT 
Schedule 

• SAWT 
Validation 

• Complete set 
of AFS 

• SMR’s 

Submission March, 2024 For the 
fiscal year 
ending 
November 
30, 2023 

15 CAS Books of 
Accounts 

• 1905 

• 0605 (LATEST 
PAYMENT 
2024) with 
payment 
details 

• COR 

• PTU 

• CD with CD 
label 
(containing the 
soft copies of 
the books for 
submission) 

•  Affidavit 
(ANNEX N) 

• SPA for 
individuals or 
Board reso 
and sec cert 
for corporation 

• VALID ID of 
authorized 
representative 
(the one 
indicated in 
sworn) and 
Secretary with 
3 specimen 
signatures (in 
ink) 

Submission March 30, 2024 For fiscal 
year 
ending 
February 
28, 2024 



 

 

CJE  I SOCMED SUPPORT  

DISCLAIMER: The advisory is not a 

substitute for an expert opinion and 

is purely general research that may 

have not considered the entirety of 

other related topics. Any tax and/or 

compliance advice is not intended or 

written by the author to be used, and 

cannot be used, by a client or any 

other person or entity for the purpose 

of (i) avoiding penalties that may be 

imposed on by the regulatory bodies, 

or (ii) promoting, marketing, or 

recommending to another party any 

matters addressed herein. 

 

The opinion or advice expressed in 
this advisory is based on the facts 
and circumstances gathered. Any 
inaccuracy in any of the assumptions 
set forth above may have the effect 
of changing all or part of this report, 
and this report may not apply. The 
advice is based on our interpretation 
of the provisions of the Code, the 
Revenue Regulations promulgated 
and issued by the tax bureau, BIR 
positions as set forth in published 
Revenue Rulings, other 
pronouncements, orders and 
circulars, and judicial decisions in 
effect on the date of this report, any 
of which could be changed at any 
time. Any such changes may be 
retroactive and could significantly 
modify the statements and opinions/ 
advice expressed herein in effect, 
this might render the advisory 
obsolete or incorrect in partial or in 
full. We undertake no obligation to 
advise you of changes that may 
hereafter be brought to our attention. 
 
 
LET US HELP YOU ACHIEVE 
FURTHER BUSINESS SUCCESS 
Visit us online at mlaguirreco.com to 
find out more about our services, or 
email us at ask@mlaguirre.org for 
further information or any queries.  

UHY M.L. AGUIRRE AND CO., 
CPAs 
Unit 1807 Cityland Pasong Tamo 
Tower 
2210 Chino Roces Ave., Makati City, 
1230 Philippines 

Phone +63 2 8812 2568 
Mobile +63 9228347966 
Email ask@mlaguirre.org 

UHY M.L. Aguirre & Co., CPAs (the 
“Firm”) is a member of Urbach 
Hacker Young International Limited, 
a UK company, and forms part of the 
international UHY network of legally 
independent accounting and 
consulting firms. UHY is the brand 
name for the UHY international 
network. The services described 
herein are provided by the Firm and 
not by UHY or any other member 
firm of UHY. Neither UHY nor any 
member of UHY has any liability for 
services provided by other 
members.” 

© 2024 UHY M.L. Aguirre & Co., 
CPAs 
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